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Lane End Primary School
[bookmark: _GoBack]Online Safety – Pupil’s acceptable use agreement 
(Key Stage 2) 
These rules will keep everyone safe and help us to be fair to others. 
1. I will only use the school’s computers or online systems for schoolwork, homework and only use the programme/App or website that I have been asked to use. This is when I am working in school or online at home.
2. I will not bring files into the school (on removable media or online) without permission or upload inappropriate material to my workspace. I will only edit or delete my own files and not view, or change other people’s files without their permission. 
3. I will keep my logins, IDS and passwords secret. 
4. I will use the Internet responsibly and will not visit websites I know to be banned by the school. I am also aware that during lessons I should only visit websites that my teacher has asked me to use. 
5. I will only email people I know, or those approved by my teachers. The messages I send will always be polite and sensible.
6. I will only open e-mail attachments from people I know and if my teacher has approved and checked the attachment. 
7. I will not give my home address, phone number; send photographs, videos or any other personal information that could be used to identify my family, my friends or me. 
8. I will never arrange to meet someone I have only ever met previously on the Internet or by email or in a chat room (including in a game), unless I take a trusted adult with me. 
9. If I see anything, I am unhappy with or I receive a message I do not like, I will not respond to it but I will save it and talk to a teacher/trusted adult. 
10.I know that some websites, online games and social networks have age restrictions and I should respect this. 
11.I know that my online activity at all times should not upset or hurt other people and that I should not put myself at risk.
12.I will remember to make responsible, safe choices when using technology, including when I am out of school. 
13. When the school uses any new technology, such as Teams, I will wait until teachers have shown me how to use it safely and responsibly, and only use it for learning, and when and how the teacher has asked me to use it. 
14. Using school Teams and school email – I will only use ‘Teams’ at the times my teachers have asked me to, and I will not use the Chat or Call features to contact anyone myself. This includes posting any chat on the chat/discussion board in any Team or to any person, at any time that is not what my teacher has asked for. If I do not use Teams and email in the ways my school and teacher has said, my account will be frozen and I will not be able to use it.

Name: ______________________________ Class: _____________ 
Signed: ______________________________ Date: _____________
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